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Job Description: Home-2-school Driver
Hendon Preparatory School
Start date: 1 September 2026                                                                                                                                                    Hours: 6:30–9:00am & 3:30–6:00pm, Monday–Friday, Term‑Time Only                                                                                   Pay: £15–£16 per hour

About the Role
The post holder will support the day-to-day transport operations to ensure the smooth and efficient running of Hendon Preparatory School’s Home-to-School (H2S) bus service. The role involves helping to maintain an outstanding standard of service, monitoring vehicle check sheets and monthly servicing schedules and overseeing driver records and timekeeping to ensure compliance and operational efficiency.


Key Responsibilities
· Provide Home H2S bus service during term times
· Ensuring all paperwork (daily pre drive, defect, and time sheets) are completed and suitably filed and driver tacho cards are downloaded on a regular basis 
· Ensure a suitable route for all H2S journeys and follow legislation and school policy requirements regarding H2S operation.
· Keep up to date with transport administration and ensuring route registers are updated and available daily for H2S operations and administration during school day and assist with route planning, utilization and timings as needed.
· Ensure vehicles are maintained and PMI’s are carried out appropriately within schedule time frames.
· Inform the Transport Coordinator immediately of any hazards, defects, non-compliance of Health and Safety regulations or PSV Compliance regulations including any threat to the wellbeing of any students and staff.
· Ensure parents, students, and staff are treated with politeness and courtesy and be a good ambassador for the school at all times.
· To drive our buses when requested for the home to school transport 
· Undertake any training as maybe required in the course of employment.
· Notify drivers of driver infringements as requested by the Transport Coordinator.  
· Attend required training















	
	Essential
	Desirable

	Qualifications
	· At least 21 years old
· Held a full British driving licence for a minimum of 24 month 
· Must hold an in-date Driver CPC card / qualification
· Must hold an in date digital tachograph card

	· Hold a minimum D1 PCV months manual classification with not more than 3 points


	Skills
	· Flexible to work when required with reasonable notice
· Good communicator with both adults and students
· Ability to work split shifts
	
· Experience in passenger carrying vehicles
· Ability to adapt to change in situations
· Hold or be able to obtain a digital tachograph card
· Hold a current Driver CPC qualification and card

	Experience
	· Working in an educational environment
· Transporting children 
· Record keeping and monitoring
	· Organising Home-to-school transport
· Route planning




Safeguarding Responsibilities
· To comply with safeguarding policies, procedures and code of conduct
· To demonstrate a personal commitment to safeguarding and student/colleague wellbeing 
· To ensure that any safeguarding concerns or incidents are reported appropriately in line with policy
· To engage in safeguarding training when required 

Safeguarding Commitment 

We are committed to safeguarding and promoting the welfare of children and young people. All staff are expected to follow safeguarding policies and engage in relevant training. Any safeguarding concerns must be reported in line with school procedures. This post is subject to an enhanced DBS check.
Why Join Us? 
At Blenheim Schools, you will make a real difference every day, positively impacting the lives of pupils and vulnerable young people. We are committed to safeguarding and promoting the welfare of all children and young people.
All applicants will be subject to social media checks and successful candidates to an enhanced DBS. We reserve the right to close this vacancy early if we receive a high volume of suitable applications.
Blenheim Schools are committed to a fair, thorough, and efficient recruitment process in line with Keeping Children Safe in Education. While we aim to keep applicants informed throughout, we do not accept liability for any loss of earnings or other costs incurred as a result of delays or compliance processes.
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