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Role Profile: Midday Assistant 
Location: Oakfields Prep School
Function: Facilities/Domestic
Reporting to: Head of Department

About the School – Oakfields Prep 

Oakfields Preparatory School is a thriving independent day school in Upminster for children aged 2½ to 11, where high expectations, exceptional pastoral care and a passion for innovation combine to create an outstanding educational experience.

Driven by our vision of Learning Beyond Walls and Aspiring Beyond Limits, we provide children with a broad, ambitious and enriched curriculum that extends far beyond the traditional classroom. From outdoor learning and enterprise projects to sport, performing arts and leadership opportunities, we inspire curiosity, creativity and confidence in every pupil.

At Oakfields, we believe that education is about developing the whole child. Our small class sizes, strong family partnerships and nurturing community enable every pupil to be known, valued and challenged to reach their full potential. As we continue to invest in exciting learning environments and curriculum innovation, this is an exceptional opportunity to join a forward-thinking school where staff are empowered to make a genuine difference and contribute to a culture of excellence, ambition and opportunity.

Role Purpose 

This is an exciting opportunity for an enthusiastic individual to assist our team as a Midday Assistant. The postholder will assist in maintaining the safety, wellbeing and effective supervision of pupils during the lunchtime period, ensuring a positive, caring and inclusive environment in which pupils can enjoy their break safely and confidently. 

The post holder will help create a positive, caring and inclusive environment, encouraging good behaviour and positive social interaction while ensuring the welfare of pupils at all times. As a valued member of the Oakfields Preparatory School community, you will uphold the school's values, policies and high standards of professional conduct, contributing to a happy and safe lunchtime experience for all pupils.



Key Responsibilities

· Support the safety, wellbeing and effective supervision of pupils during the lunchtime period.
· Promote positive behaviour, good table manners and high standards of personal hygiene.
· Assist with the preparation, serving and clearing of lunches as required.
· Supervise pupils in the dining hall, providing support and encouragement where needed.
· Maintain a clean, safe and hygienic dining environment, including clearing tables and dealing with spillages.
· Help ensure catering facilities, equipment and food service areas are maintained to the required standards of cleanliness and food safety.
· Administer basic first aid and report accidents and incidents in line with school procedures.
· Work collaboratively with teaching and support staff to address pupil welfare, behaviour and safeguarding concerns.
· Communicate professionally and courteously with pupils, colleagues, parents and visitors.
· Maintain confidentiality and comply with all school policies relating to safeguarding, health and safety, food hygiene and data protection.
· Attend relevant training and contribute positively to the wider life and ethos of the school.
· Undertake any other reasonable duties as directed by the Headteacher or Senior Leadership Team.
· 
Safeguarding Responsibilities

· To comply with safeguarding policies, procedures and code of conduct
· To demonstrate a personal commitment to safeguarding and student/colleague wellbeing
· To ensure that any safeguarding concerns or incidents are reported appropriately in line with policy
· To engage in safeguarding training when required

What you’ll bring

Essential Skills and Experience

· Ability to build positive and professional relationships with children and young people.
· Ability to work effectively as part of a team.
· Ability to work using own initiative and with minimal supervision.
· Flexible approach to work and ability to adapt to changing priorities.
· Good organisational skills and ability to prioritise tasks effectively.
· Resilient, calm and professional approach to work.
· Commitment to maintaining high standards of personal presentation, hygiene and professionalism.
· Willingness to undertake training and professional development as required.
· Understanding of the importance of safeguarding and promoting the welfare of children and young people.
Desirable Skills and Experience
· Previous experience working with children in a school, childcare or similar environment.
· Awareness of health and safety requirements within a school setting.
· First Aid qualification or willingness to undertake training.
· Food Hygiene qualification or awareness of food safety practices.

Key Stakeholders you’ll be working with

· Internal: Pupils and all school staff.
· Blenheim Schools: Colleagues across Blenheim schools.
· External: Key external relationships and parents.

Governance:

· Blenheim Schools is the proprietor of Oakfields Prep School. As such, Blenheim Schools has the legal responsibility and accountability for ensuring that the school is compliant, demonstrating the highest standard of pupil safety, quality of education and effectiveness in all areas of school life.
· Blenheim Schools do not have governing bodies. However, they all have strong and established governance arrangements and Heads are line managed by a Chair of Governors.
· Support in leading a school which is entirely compliant and provides a safe learning environment for students and staff ensuring full compliance with legislation, regulations, safeguarding policies, procedures and code of conduct.
· Safeguarding and Health & Safety governance visits are held at each school to evaluate their quality for protection for our children. During these visits, the reviewer will speak with the Head, Designated Safeguarding Lead, Educational Visits Coordinator and other staff, as well as always talking to groups of children.

· To be signed and dated by employee:
· Signed: ………………………………………….
· Name (print): ……………………………………
· Date: ……………………………………………..
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